
Writing at Work 

Reviews 



Where do we see reviews? 







Some people 
make money 

reviewing 
books.



Whatever the subject of the review, there will be an underlying structure.

Book Review

First, a review gives the reader a concise summary of the content. This 
includes a relevant description of the topic as well as its overall perspective, 
argument, or purpose.

Second, a review offers a critical assessment of the content. This involves 
your reactions to the work under review: what strikes you as noteworthy, 
whether or not it was effective or persuasive, and how it enhanced your 
understanding of the issues at hand.

Third, in addition to analyzing the work, a review suggests whether or not

readers would benefit from reading it.



Bhira Songsaeng. "Terry Erle Clayton's "Ten Tips for Managing 

Multi-author Teams" is a short publication providing concise 

pointers to guide authors about the seemingly simple, yet complex 

process of working on multi-author publications. 

These fundamental tips are experienced-based and act as a 

practical outline for a productive, efficient, and effective work 

environment. The author's tips highlight the importance of both 

teamwork and time management, emphasizing the distribution of 

the workload and ensuring a set of rules are applied. Furthermore, 

it also looks into the issues regarding the lack of clear 

communication between individuals which in turn, results in 

uncoordinated actions to occur. Besides that, the guide offers 

various examples of situations where contrasting authors may face 

and suggests possible solutions which can be adapted to handle 

such situations. 

Overall, I highly recommend these ten tips for writers who are a 

part of 'multi-author' working environments to get a better 

understanding of the process involved."

6258078356. "Ten tips for managing multi-author teams" by 

Terry Erle Clayton 4/5. The article is simple and straight to the 

point, no time was wasted. 

All those tips are really useful for daily life as we often need to 

work as a team."

What is the difference between these two reviews? 

Short summary

Critical assessment

Recommendation

Critical assessment

Recommendation
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OK to skip the short summary
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Job Performance Review/Evaluation/Assessment

Formal Informal



Whatever the subject of the review, 

in addition to an underlying 

structure, there should be clear 

criteria for evaluation and 

assessment.



Literature Review
For a thesis, dissertation, grant proposal or research project



Learn more about the power of structure in this online course

Writing as Thinking Made Visible
Available now at https://terryerleteaches.com/resources/

Thank you for watching. Feel free to download and share this 
work under this Creative Common License

https://terryerleteaches.com/resources/
https://creativecommons.org/share-your-work/licensing-examples/#by-nc-sa

